
AMATYC Proposal Template 

 

Contact Information (for each presenter) 
• Presenter’s First Name:  
• Presenter’s Last Name:  
• Presenter’s Email:  
• College/University Name: 

o If retired or not from a college/university, please include primary affiliation 
information here.   

o Use "CC" for "Community College" or "Univ" for "University" when at the end of 
the name. Spell out all other words (e.g. "Technical"): 

• College City and State (ex: Nashville, TN): 
• Indicate any day you can present (Th, Fri, Sat, Sun): 

o Check all that are acceptable). Please be as flexible as possible.  
• Please select any AMATYC responsibilities you may have during the conference: 

o Affiliate president, ANet Chair, Project ACCCESS).   
o Note that potential presenting/presiding responsibilities do not apply: 

• Brief bio for each presenter to be used by the presider to introduce the presenter(s). 
o Please limit to 100 words per presenter in second/third person. 

 
Presentation Format 
AMATYC reserves the right to offer a different presentation format than the one selected in the 
submission process. 

• Select the most appropriate time format for your presentation.  Choices are: 
o 50-min session (max 4 presenters) 
o 2-hr workshop (max 4 presenters) 
o 25-min mini-session (max 2 presenters) 
o Poster session (max 2 presenters, no equipment) 

• Equipment: Your presentation room at the conference comes supplied with 
o A computer projector and audio interface for the amplification of sound from 

videos or other apps 
o All rooms seating over 75 are equipped with a microphone for vocal 

amplification 
• There will be no additional equipment in the room or provided on the day of your 

presentation unless noted. 
• **AMATYC cannot provide laptop computers, overhead projectors, document 

cameras, calculators, calculator view screens, software, or smart boards. Additionally, 
presenters should not affix materials (e.g. Post-Its, push pins, etc.) to walls in or 
around the presentation room.**  

• Is an active hard-wired internet connection *for presenter-use only* essential for your 
presentation?  If yes, please provide an explanation of how internet will be used in your 
presentation.  Internet will only be considered if it is essential for the presentation with 
justification explicitly listed here.  ***Internet access cannot be guaranteed for anyone 
besides the presenter in any session or workshop.*** 



 Presentation Information: From this point on, do not include any information that will 
identify the speaker or institution. 

• Presentation Title (70 character limit, including spaces): 
o Adhere to capitalization and other grammar rules.  Only use 2nd or 3rd person 

grammar (do not use "I", "we", "us", "our", etc.) in your title.  
o If an abbreviation or acronym is used, be sure it is defined in the summary. 

• Presentation Summary (50 word limit)  
o This is the only information that will be displayed in the program to describe 

your presentation, so be descriptive but concise.  No commercial products may 
be mentioned. 

o This is a blind review process.  Avoid identifying references (names/references to 
your institution, etc.)  

o If attendees will benefit by having brought a tablet, smartphone, or laptop, 
consider including that information.   

o  Use complete sentences.  Define acronyms, adhere to capitalization and other 
grammar rules. 

o  Use only 2nd or 3rd person grammar (do not use "I", "we", "us", "our", etc.) in 
your summary. 

• Please select up to two program keys for your presentation.  The letter codes on this 
page will appear in the program to assist in creating a balanced program and helping 
attendees in identifying and selecting sessions on their topic of interest.  

• List the specific goals or outcomes for your presentation.  Include evidence of 
effectiveness of teaching strategies, materials, or ideas to be shared.  This is a blind 
review process; do not include identifying information. 

• How can the information in your presentation help or be used by mathematics faculty?  
Outline how you envision instructors using the information after the conference.  This is 
a blind review process; do not include identifying information. 

• Share an explicit breakdown of how the time in your presentation will be spent 
(remember to leave time for Q&A).   

o AMATYC encourages presentations that model a variety of instructional 
strategies (e.g. group learning, discovery methods, active learning), interactive 
uses of technology, or other methods that actively involve the audience.  

o If you are intending to showcase technology/tools, please list them by name 
(links are also helpful if applicable).  

o This is a blind review process.  Avoid identifying references (names/references to 
your institution, etc.) 

o Important Notes:  
▪ Presenters should not affix materials (e.g. Post-Its, push pins, etc.) to 

walls in or around the presentation room. 
▪ Commercial products may not be mentioned in presentations. 

• Additional comments or information (not shared with reviewers). 
 

Presider 
• Are you (primary presenter) interested in being a presider for another session? 

https://www.grammarly.com/blog/capitalization-rules/
https://www.grammarly.com/blog/capitalization-rules/
https://cdn.ymaws.com/amatyc.org/resource/resmgr/2021_phoenix_conference/amatyc_program_keys.pdf
https://cdn.ymaws.com/amatyc.org/resource/resmgr/2021_phoenix_conference/amatyc_program_keys.pdf

